SAMPLE OF CONTENTS IN A TYPICAL DOCUMENT 
TO MARKET A BUSINESS 
(Selling documents may contain the following sections, depending on the 
individual needs of each business. Selling documents are released to interested 
buyers only after a Confidentiality Agreement is signed.) 
 1. PURPOSE 

 2. DISCLAIMER

 3. EXECUTIVE SUMMARY 

(a) BUSINESS OVERVIEW 

(b) PROPRIETARY PRODUCTS / SERVICES 

(c) INVESTMENT IDGHLIGHTS 

 4. STRENGTHS OF ABC COMPANY 

(a) CUSTOMER MARKETS 

(b) SALES GROWTH SUMMARY 

(c) FINANCIAL SUMMARY 

 5. BASIS FOR VALUE 

(a) SYNERGY 

(b) DEAL STRUCTURE 

 6. BUSINESS DESCRIPTION 

(a) HISTORY 

(b) DIVISION STRUCTURE 

(c) PRODUCT LINE 

(d) PROPRIETARY PRODUCTS / SERVICES AND TECHNOLOGY 

(e) PRODUCTS PATENTED OR PENDING 

(f) BARRIERS TO ENTRY 

(g) MANUFACTURING

(h) MARKET SERVED

(i) CHANNELS OF DISTRIBUTION

(j) COMPANY REPUTATION

(k) CUSTOMER PROFILE

(l) SUPPLIER PROFILE

(m) RESEARCH AND DEVELOPMENT 

(n) PROMOTION EFFORTS 

 7. ORGANIZATION 

(a) ORGANIZATIONAL OVERVIEW

(b) ORGANIZATIONAL STRUCTURE

(c) MANAGEMENT

(d) STAFF PERSONNEL

(e) ORGANIZATIONAL CULTURE 

 8. MARKET RESEARCH

(a) INDUSTRY PROFILE

(b) MARKET PROFILE

(c) GEOGRAPHIC MARKET FACTORS

 9. FACILITIES 

 10. FINANCIAL HISTORY 

(a) HISTORICAL SALES ANALYSIS

(b) P&L 

(c) BALANCE SHEET

(d) CASH FLOW

(e) HISTORICAL FINANCIAL SCHEDULES AND NOTES 

 11.            FINANCIAL FORECASTS

(a) REVENUE PROJECTION

(b) KEY REVENUE DETERMINANTS

(c) REVENUE PROJECTION RATIONALE

(d) PRO FORMA FINANCIAL SCHEDULES AND NOTES: 

 i. P&L's

 ii. BALANCE SHEETS

 iii. CASH FLOWS 

 12. EXHIBIT 1 – Articles/Printed Information Re: This Company

 13. EXHIBIT 2 - Reviewed Financial Statements 

 14. EXHIBIT 3 - Patents held by ABC Company 

 15. EXHIBIT 4 - Research Sources 

 16. TABLES AND EXHIBITS 

(a) INVESTMENT HIGHLIGHTS

(b) MARKET MIX 

(c) PROJECTED INDUSTRY GROWTH

(d) FINANCIAL SUMMARY 

(e) HISTORICAL AND PROJECTED REVENUE

(f) GROWTH IN PRETAX INCOME 

(g) PRODUCT PHOTOGRAPH 

(h) PRODUCT MIX 

(i) PATENT SUMMARY 

(j) BARRIERS TO ENTRY FACILITIES BY DEPARTMENT

(k) OWNERSHIP OF ABC COMPANY

(l) EXECUTIVE MANAGEMENT RESUMES

(m) ANNUAL EMPLOYMENT

(n) EMPLOYEES BY DEPARTMENT

(o) CORPORATE STRUCTURE / ORGANIZATION CHARTS

(p) REVENUE POTENTIAL FOR THE NEW MARKET

(q) FACILITIES PHOTOGRAPH

(r) BUILDING LAYOUT 

 17. SCHEDULE 1: RECAST INCOME STATEMENTS

 18. SCHEDULE 2: RECAST COST AND EXPENSE PATTERN ANALYSIS 

 19. SCHEDULE 3: PRO FORMA INCOME STATEMENTS

 20. SCHEDULE 4: RECAST BALANCE SHEET 

 21. SCHEDULE 4A: RECAST INTERIM PERIOD BALANCE SHEET

 22. SCHEDULE 5: PRO FORMA BALANCE SHEET 

 23. SCHEDULE 6: PRO FORMA CASH FLOW STATEMENTS 
